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History and Context

The Department of Public Health (DPH) is the lead 
agency for implementing Early Intervention in 
Massachusetts, under federal Part C of the Indi-
viduals with Disabilities Education Act (IDEA). IDEA 
charges participating states with providing evalu-
ation/assessment, Individualized Family Service 
Plans (IFSPs), service coordination and transition 
services to all eligible families.

This federal law also requires that states participating 
in Part C maintain an infrastructure that monitors 
and supports an effective service system. One com-
ponent of the legislation is a Comprehensive System 
for Personnel Development (CSPD), which describes 
a state’s responsibility to ensure the quality of per-
sonnel providing supports and services to families. 

Assurance of quality of personnel is also required by 
the Operational Standards of MA Early Intervention:

Full certification is granted through the Depart-
ment of Public Health after satisfactory comple-
tion of the EI certification process. Application 
must be completed by the end of 3 years of 
employment for those working 20 hours or more 
per week at one or more MDPH-certified EI 
program(s). Those working fewer than 20 hours 
per week are also encouraged to apply for full 
certification. (MA Operational Standards, V.A.c.)

Since 1994, DPH has maintained a process for full 
certification of Early Intervention Specialists (CEIS) 
through portfolio assessment (a written compila-

Introduction



2 certification for early intervention specialists

in
tr

o
du

ct
io

n

tion of the Applicant’s work as an EI Specialist). This 
system, and the competency indicators on which it 
is based, were reviewed and revised in 1997 through 
2002, and again in 2008 through 2011.

Certif ication recognizes Early Intervention as a 
profession requiring distinct knowledge and skills. 
A competency–based system requires candidates 
to acquire knowledge and develop skills as a service 
coordinator that are not covered in discipline-specific 
training. 

CEIS is values-based as well as competency-based. The 
core values of the MA Early Intervention system have 
been mirrored in the competency indicators and port-
folio process since 1994. Required competency indica-
tors are designed to ensure that each Early Intervention 
Specialist practices with an awareness of these values:

• respect: Recognizing that each group of people 
has its own unique culture, and honoring the 
values and ways of each family’s neighborhood, 
community, extended family, and individual unit

• individualization: Tailoring supports and ser-
vices with each family to its own unique needs and 
circumstances

• family-centeredness: Basing decisions with each 
family on its own values, priorities, and routines

• community: Realizing that each family exists in the 
context of a greater community, and fostering those 
communities as resources for supports and services

• team collaboration: Working as equal partners 
with each family and with the people and service 
systems in a family’s life

• life-long learning: Viewing early intervention 
supports and services as a first step on a journey 
for each child, family, and provider

In the current portfolio process, Applicants are 
required to document 51 competency indicators in 
eight areas, including infant and toddler development; 
evaluation and assessment; family-centered services 
and supports; the Individualized Family Service Plan 
(IFSP); service coordination; intervention strategies; 
team collaboration; and policies, procedures, and 
professionalism. In four Entries, Applicants meet 
competency indicators by documenting formal 
knowledge sources, writing narratives and assem-
bling work samples.

The CEIS stakeholders for the 2008–2011 process 
emphasized that the overarching goals of certification 
are for individuals to learn more about MA Early Inter-
vention, to understand what it means to be an EI Spe-
cialist and to participate in professional development. 

The current portfolio differs from its predecessors 
in that it:

• requires fewer formal knowledge sources 
• requires greater involvement on the part of the 

Applicant’s supervisor 
• highlights using the IFSP as a tool for engaging 

families in services and supports 
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Overview: A Competency-Based System

The Early Intervention Specialist certification process 
begins with a Self-Evaluation of the Applicant’s 
knowledge and skills gained through formal learning 
experiences (including classroom settings, topic-
specific mentorship, distance learning, conferences 
and workshops) and through work experiences, 
including daily practice with children and families 
and interactions with colleagues and supervisors. 

Each competency indicator requires submission of 
either a formal knowledge source or a work sample; 
one competency indicator requires both. 

The following grid provides information on each com-
petency area, each competency indicator, and the Entry 
in which the competency indicator is documented. 

1. infant and toddler development 
 Area Overview: EI Specialists will demonstrate 

knowledge and skills to support each child’s develop-
ment in the following domains: social emotional/inter-
action, cognition, gross motor, perceptual/fine motor, 
communication, and self care. This should include 
knowledge of common developmental disabilities and 
risk factors, as well as their effect on early development 
and child/caregiver interactions. 

Entry 1
Knowledge 

Sources

Entry 2
Profession-

alism

Entry 3
Depth of 
Practice

Entry 4
Breadth of 

Practice

1.1 EI Specialists will demonstrate knowledge of typical 
and atypical infant and early childhood development, 
including major theories; domains and their intercon-
nection; sequences; ranges; and variability. 

1.2 EI Specialists will demonstrate knowledge of current 
research findings on brain development and identify fac-
tors that influence early brain development and learning. 

1.3 EI Specialists will demonstrate knowledge of common 
factors impacting and influencing child development, 
including environment, culture, family, and caregiver 
relationships. 

1.4 EI Specialists will demonstrate knowledge of origins 
and characteristics of developmental disabilities and 
disorders as well as their impact on early development 
and child/caregiver interactions. 

1.5 EI Specialists will demonstrate knowledge of the 
impact of biological risk factors, including but not 
limited to prematurity, and other medical condi-
tions, on child development and child/caregiver 
interactions.

continued on next page
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1.6 EI Specialists will demonstrate knowledge of how 
trauma and other sources of family and environ-
mental stress influence early development and 
child/caregiver interactions. 

1.7 EI Specialists will identify how children learn through 
play within and across developmental domains, based 
on individual learning styles and temperament. 

1.8 EI Specialists will identify how children learn through 
relationships, and demonstrate knowledge of a relation-
ship-based approach to interventions and outcomes.

2. evaluation and assessment 
 Area Overview: EI Specialists will demonstrate knowl-

edge and skills in a range of eligibility evaluation 
and ongoing assessment strategies, and appropriate 
instruments to determine strengths, needs, and services 
supported by the IFSP.

Entry 1
Knowledge 

Sources

Entry 2
Profession-

alism

Entry 3
Depth of 
Practice

Entry 4
Breadth of 

Practice

2.1  EI Specialists will facilitate pre-evaluation planning 
with the family. 

2.2  EI Specialists will collect, interpret, synthesize, and 
report relevant information related to eligibility 
evaluation and ongoing assessment.

2.3  EI Specialists will demonstrate knowledge and skill 
in relation to a range of evaluation and assessment 
procedures in determining eligibility, such as stan-
dardized evaluation, criterion-referenced assessment, 
family assessment tools, and child/caregiver and 
peer interactions. 

2.4  EI Specialists will demonstrate the ability to interpret 
and discuss the results of evaluations and assessments 
by communicating effectively with families, both orally 
and in writing. 

2.5  EI Specialists will individualize and adapt evaluation 
and assessment procedures, meeting and respecting 
the needs of the child, the culture of the family, and 
the variety of contexts of the child's daily life.

2.6 EI Specialists will collaborate with families and other 
team members to identify current levels of func-
tioning, strengths, and needs of the infant/toddler 
throughout the IFSP process. 

continued on next page
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3. family centered services and supports
 Area Overview: EI Specialists will demonstrate the 

knowledge and skills necessary to implement family-
centered services and to establish and maintain 
trusting relationships, so that decisions made with 
each family are based on a family’s own unique 
values, culture, priorities, and routines, in order to 
engage families in the IFSP process and individualize 
supports and services.

Entry 1
Knowledge 

Sources

Entry 2
Profession-

alism

Entry 3
Depth of 
Practice

Entry 4
Breadth of 

Practice

3.1  EI Specialists will demonstrate understanding of the 
strengths and resources that the family contributes to 
the well-being of their child and family.

3.2  EI Specialists will demonstrate an understanding of, 
and the ability to apply, family-centered practices. 

3.3  EI Specialists will demonstrate understanding and 
respect for the culture of each family.

3.4  EI Specialists will share complete and unbiased informa-
tion with families that enables them to make informed 
decisions regarding services, supports, and techniques. 

3.5  EI Specialists will support families to access opportuni-
ties for family support, family networking, and involve-
ment within and beyond the Early Intervention system.

3.6  EI Specialists will demonstrate an understanding of 
family dynamics and the impact on a family of having 
a child with a developmental delay or disability.

4.   individualized family service plan (ifsp) 
 Area Overview: EI Specialists will collaborate with 

families throughout the IFSP process, reflecting 
appropriate knowledge of federal and state compo-
nents and requirements, procedural safeguards, and 
family rights throughout the family’s participation 
in EI services.

Entry 1
Knowledge 

Sources

Entry 2
Profession-

alism

Entry 3
Depth of 
Practice

Entry 4
Breadth of 

Practice

4.1  EI Specialists will demonstrate knowledge of federal 
and state components and requirements throughout 
the IFSP process, including procedural safeguards. 

4.2 EI Specialists will effectively explain the IFSP purpose and 
facilitate the process in order to promote family under-
standing and participation in the collaborative process. 

continued on next page



6 certification for early intervention specialists

in
tr

o
du

ct
io

n

 

4.3  EI Specialists will gather information from the family 
and key collaborators in order to reflect the child and 
family's unique strengths, needs, and priorities in 
developing the IFSP. 

4.4  EI Specialists will demonstrate the ability to generate 
functional/measurable outcomes and strategies and 
to plan services that will be embedded in the family’s 
natural routines. 

4.5  EI Specialists will adhere to appropriate IFSP timelines, 
and requirements for notification and informed consent 
in the ongoing reviews and transition planning.

5. service coordination
 Area Overview: EI Specialists will demonstrate knowl-

edge and skills in coordinating Early Intervention and 
community services for children and families, including 
supporting the family in developing self-advocacy 
skills and planning for transitions.

Entry 1
Knowledge 

Sources

Entry 2
Profession-

alism

Entry 3
Depth of 
Practice

Entry 4
Breadth of 

Practice

5.1  EI Specialists will monitor and coordinate the delivery 
of EI services by engaging in ongoing dialogue with the 
family to effectively revise, update, and utilize the IFSP. 

5.2  EI Specialists will use effective oral and written 
communication and problem-solving strategies to 
coordinate individualized EI services and community 
supports for each child and family. 

5.3  EI Specialists will ensure that health information 
(including medical, nutrition, and feeding) is current 
and reflected in the ongoing planning and coordi-
nating of IFSP services. 

5.4  EI Specialists will demonstrate knowledge of and 
ability to network with public and private providers 
in order to assist the family in accessing a variety of 
individualized services and resources, including but 
not limited to financial, specialty service, health, social, 
and developmental services and resources. 

5.5  EI Specialists will support families in acquiring the 
knowledge and tools needed to enhance their capacity 
for self-advocacy. 

5.6  EI Specialists will facilitate the development of a com-
prehensive transition plan, including the Transition 
Planning Conference, to promote smooth transitions 
for all families exiting Early Intervention. 

continued on next page
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5.7  EI Specialists will demonstrate knowledge of federal, 
state, and local LEA requirements and timelines to 
ensure smooth transitions for children transitioning 
to Part B services. 

6.   intervention strategies 
 Area Overview: EI Specialists will demonstrate knowl-

edge and skills in intervention strategies for children 
and families, offering a variety of techniques including 
activities, interventions, materials, and assistive tech-
nology during visits, in the context of daily routines, to 
produce positive outcomes for children and families. 

Entry 1
Knowledge 

Sources

Entry 2
Profession-

alism

Entry 3
Depth of 
Practice

Entry 4
Breadth of 

Practice

6.1  EI Specialists will use the child's strengths to develop 
appropriate strategies to address infant/toddler needs 
across the domains. 

6.2  EI Specialists will utilize strategies for intervention 
based on the strengths, resources, needs, learning 
styles, and culture of each family.

6.3  EI Specialists will plan, facilitate, and modify home 
visits in a variety of settings to promote outcomes 
and learning opportunities in collaboration with 
families and other providers. 

6.4 EI Specialists will utilize and/or modify natural settings in 
order to promote infant/toddler learning opportunities in 
collaboration with families and other providers. 

6.5  EI Specialists will embed into daily routines activity-
based interventions that integrate the strengths and 
needs of infants, toddlers, and their caregivers. 

6.6  EI Specialists will design and/or implement appropriate 
positioning, adaptive strategies, and/or assistive tech-
nology to facilitate an infant/toddler's independence 
and engagement with others. 

6.7  EI Specialists will design and/or modify interventions 
that consider infant/toddler sensory processing to 
promote child and family outcomes.

6.8  EI Specialists will engage and support caregivers in 
positive interactions with their infants/toddlers that 
promote healthy social-emotional development. 

6.9  EI Specialists will engage and support caregivers to 
carry over intervention strategies that promote infant/
toddler development.

continued on next page
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7.  team collaboration
 Area Overview: EI Specialists will demonstrate knowl-

edge and skills in working with families and other 
professionals using a collaborative model, so that they 
can provide information and methods from their own 
discipline to team members and evaluate the IFSP in 
partnership with the family and other team members.

Entry 1
Knowledge 

Sources

Entry 2
Profession-

alism

Entry 3
Depth of 
Practice

Entry 4
Breadth of 

Practice

7.1  EI Specialists will demonstrate an understanding of 
the roles, functions, and dynamics of teams within 
Early Intervention.

7.2  EI Specialists will serve as a resource to the child and 
family's team regarding information and strategies 
specific to his/her discipline and experience. 

7.3  EI Specialists will recognize and respond to differences 
of opinions and recommendations within the child 
and family's team and use problem-solving skills to 
develop the IFSP and to plan ongoing services and 
collaboration. 

7.4  EI Specialists will be able to explain the functions of 
various disciplines to families and key collaborators.

7.5  EI Specialists will regularly communicate with team 
members and other key collaborators to evaluate the 
effectiveness of services for the child and family.

8.  policies, procedures, and professionalism
 Area Overview: EI Specialists will:

•  Demonstrate knowledge of relevant federal and 
state legislation, regulations, standards, and policies 
so that they can provide appropriate information 
to families and safeguard confidentiality 

•  Demonstrate professional conduct and leadership 
skills with colleagues, children and families, and 
community partners, including participation in life-
long learning and awareness of infant/toddler research 

Entry 1
Knowledge 

Sources

Entry 2
Profession-

alism

Entry 3
Depth of 
Practice

Entry 4
Breadth of 

Practice

8.1  EI Specialists will demonstrate a basic knowledge of 
relevant federal and state legislation, regulations and 
policies that impact services and supports to children 
and families (including IDEA, FERPA, Massachusetts 
EI Operational Standards, and state eligibility criteria).

8.2  EI Specialists will participate in opportunities for 
continued training and education for the purpose of 
ensuring personal and professional growth.

continued on next page
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8.3  EI Specialists will demonstrate professional work 
habits, including dependability, time management, 
independence, responsibility and flexibility in response 
to the diversity of families and change in the work 
environment.

8.4 EI Specialists will demonstrate the use of current infant/
toddler research to approach and/or modify practice.

8.5  EI Specialists will serve as a resource to their community 
by sharing their knowledge of Early Intervention in a 
variety of settings.
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What format should the portfolio follow?

• the portfolio cover sheet must be the first 
sheet of the portfolio.

• all pages must be copied on one side only.
• all pages must be 8½ by 11 inches.
• all written responses that are typed must 

be in a 12-point font, and must not exceed the 
character allowance specified for each answer.

• However, if Applicant wishes to provide information 
that is longer than the electronic word limit, she 
or he may attach additional word-processed sheets 
in order to complete response.

• handwritten responses and work samples 
must be legible.

• all pages must be numbered by hand in the upper 
right-hand corner of each page. This includes forms, 
charts, work samples, etc. Numbering should begin 
with the first page of Entry 1 numbered as 1-1, 
the second page as 1-2, and so on. Entry 2 should 
begin with 2-1; Entry 3 with 3-1; and Entry 4 with 
4-1.

• page numbering is best accomplished by assem-
bling an entire Entry and hand-numbering in pen.

• all child/family last names and any child/
family identifying information must be FULLY 
obscured so that it is not legible from either side 
of the page (follow the instructions in the Confi-
dentiality and Redacting document).

• do not redact child’s date of birth. Do not redact 
the entirety of the child’s name.

• do not bind portfolios with spiral binding, Velo 
binding, metal prong fasteners, paper clips, 
binder clips or staples. Pages should be held 
together with a rubber band.

When Submitting:

• make four complete copies of the portfolio. 
Submit four copies to the Certification Office, with 
the original signed cover sheet. These materials 
will not be returned to you. Keep the original for 
your records.

• fill out the postcard on the back cover with 
your name and address, and attach it to your 
submission. Expect to receive it in the mail within 
a month after submitting your portfolio.

note: All instructions and forms in this Manual 
are available online at www.mass.gov/dph/ear-
lyintervention; click on the “Early Intervention 
Training Center” link.

How will the response be assessed?

The portfolio will be reviewed by a three-member 
Portfolio Review Panel consisting of one parent of a 
child currently or formerly enrolled in MA Early Inter-
vention, one Early Intervention Specialist, and one Early 
Intervention administrator. Portfolio Review Panels are 
trained in assessment of portfolios of Certification for 
Early Intervention Specialists in Massachusetts.

A portfolio review results in one of the following;

• Recommendation for full certification
• Request for additional information
• Recommendation for a professional development plan

please note: Portfolios that do not adhere to 
these general instructions will be automatically 
returned. The Applicant will need to bring the 
portfolio into compliance with all these instruc-
tions and resubmit before it is sent for review.

General Instructions
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Confidentiality and Redacting

Confidentiality of materials containing personally 
identifiable information about children and families is 
important and central to full compliance with the 
Family Education Rights and Privacy Act (FERPA), 
Part C of IDEA, and the Massachusetts Early Inter-
vention Operational Standards. In order to ensure 
complete confidentiality of material submitted, 
all identifying information should be redacted 
(removed). To be confidential, Applicants must 
redact any and all of the following:

• Last names of children and families, or first names 
if they are identifying because of their uniqueness 
(provide at least a first name, pseudonym, or initial)

• Addresses
• Phone numbers
• Program record numbers
• Department of Public Health identification numbers
• Program identification numbers
• Any other identification numbers

do not redact child’s date of birth.

To completely remove the identifying information, 
use White-Out™, permanent ink markers, or any of 
the various covering tapes. Once you have covered 
all identifying information, you must make a copy of 
the page. The copying process is required to make 
sure that the identifying information does not remain 
readable either from the front or the back of the 
page. Each Applicant is responsible for removal of 
any identifying material.

Portfolios that contain personally identifiable 
information will be returned to the Applicant.
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portfolio cover sheet

Date

Name

Home Address

Home Phone

Email

Program Name (s)

Work Phone

Fax Number

I hereby certify that this portfolio accurately represents my work and that the attached are copies of official 
transcripts and Early Intervention Training Center certificates issued to me.

Applicant Signature Date

Portfolio Cover Sheet
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Entry 1: Summary

Documentation of Knowledge Sources

purpose
Documents formal knowledge sources within 
competency areas 1–5 and 7–8, for any competency 
indicator requiring knowledge source documentation

task 
• Complete coursework, mentorships, and other 

professional development opportunities that meet 
knowledge source criteria prior to completion of 
portfolio

• Obtain copies of all official transcripts. (Docu-
mentation for competency indicators may include 
either transcripts or workshop certificates)

• Obtain certificates issued by the MA EI Training  
Center to verify completion of training with 
assigned competency indicators

• Complete grid: “MA Early Intervention Specialist  
Competencies for Formal Knowledge Source 
Documentation”

evidence
• Cover Sheet for Formal Knowledge Source 

Documentation
• Formal Knowledge Source Competency Grid
• Copies of all official undergraduate and graduate 

transcripts
• Certificates issued by the Early Intervention 

Training Center (see p. 149 for instructions 
to apply to convert non-EITC trainings to a 
certificate issued by MA EITC)

what the review panel will be looking for
Completed documentation of formal knowledge 
sources for: 1.1; 1.2; 1.3; 1.4; 1.5; 1.6; 1.7; 1.8; 2.3; 3.6; 
4.1; 5.4; 5.7; 7.1; 8.1; 8.2

What is the purpose of the entry?

This entry documents the Applicant’s formal learn-
ing experiences that address 16 of the competency 
indicators in competency areas 1 through 8, except 
for Area 6, “Intervention Strategies.”

Early Intervention Specialists gain formal knowledge in 
a variety of ways about the theories and research that 
underlie appropriate practice with young children 
and their families. Formal knowledge is acquired 
through learning experiences including classroom 
instruction, topic-specific mentorships, distance 
learning, conferences and workshops. 

What does the Applicant need to do?

1. Determine what knowledge sources you have met 
through coursework (both undergraduate and 
graduate), training, mentorship, and attendance at 
specialized workshops.

2. With your supervisor, as part of your Self-Evaluation 
Part 1, plan to attend additional professional devel-
opment experiences that will meet the competency 
indicators you need.

3. Obtain official documentation for each educa-
tional opportunity.

4. Attend the DPH sponsored orientation program for 
new providers.

5. Complete online Transition Training: “Connecting 
the Dots: Early Childhood Transition.” Register 
by going to www.mass.gov/dph/earlyintervention, 
and clicking on the link to “Early Intervention 
Training Center” (5.7).

6. Complete online “History of Early Intervention in 
Massachusetts” training. Register by going to www.
mass.gov/dph/earlyintervention, and clicking on the 
link to “Early Intervention Training Center” (8.1).
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Prior to Completion of Your Portfolio

Document each completed educational experience 
as follows:

a. coursework: Include all graduate and under-
graduate transcripts (copies of official transcripts). 
You may cite up to three courses if you feel they 
help address a competency indicator.

b. workshops, trainings, conferences:
1. For those offered by the EI Training Center, 

copies of the EI Training certificates. 
2. For those with Competency Education Cred-

its (CECs) assigned by the EI Training Center, 
copies of the certificates issued by the EI 
Training Center.

3. For professional conferences, individual 
training, mentorships, or distance learning 
that have not been assigned CECs, submit an 
application for Competency Education Credits 
as an individual. CEC application information 
is available in this manual, p. 149, or at www.
mass.gov/dph/earlyintervention; click on the 
link to “Early Intervention Training Center”.

4. Complete the Cover Sheet for Formal Knowledge 
Source Documentation.

5. Complete the Formal Knowledge Source Compe-
tency Grid. If using a course on your transcript, 
list the course number. Attach a course description 
and/or syllabus for courses cited. If no course 
description or syllabus is available, provide a 
detailed description in your own words of how a 
course or up to three courses address the com-
petency indicator (100 word maximum).

6. If using a practicum as evidence of formal knowl-
edge, a seminar or classroom component must 
be included and documented on the transcript.

Notes: 
For competency indicator 1.2, evidence must be 
within 10 years of the submission of the portfolio.

CEC applications cannot be submitted as part of 
the portfolio, because the only evidence accepted 
in Entry 1 is a course documented on a transcript 
or an EITC certificate.

CEC applications must be submitted to the EI 
Training Center, which upon approval will issue a 
certificate that can be included in the portfolio.

How should the evidence be organized?

Evidence should be organized in the following order:

1. Signed Cover Sheet for Formal Knowledge 
Source Documentation

2. Formal Knowledge Source Competency Grid
3. Copies of official transcripts and supporting 

documentation for college courses (e.g., course 
descriptions or syllabi, if available)

4. Copies of certificates issued by the EI Training Center

Note: Number all pages in the upper right hand cor-
ner of each page. The first page of Entry 1 should be 
numbered 1-1, the second page 1-2, and so on. 

How will the response be assessed?

The Knowledge Source Entry is assessed by the Portfolio 
Review Panel based on the following:

• Is it there?
• Is it complete?

Documentation of appropriate formal knowledge 
sources for each of the 16 indicators will constitute a 
successful entry. It is the applicant’s responsibility to 
collect, organize, and number the material accordingly. 
Any missing or incomplete documentation will result 
in either a request for additional information or the 
recommendation of a professional development plan 
for the applicant.
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Entry 1: Formal Knowledge Source – Cover Sheet

entry 1  formal knowledge source – cover sheet

Applicant Name

I have attached the Formal Knowledge Source Competency Grid for Certification for Early Intervention 
Specialist. For each competency indicator that requires one, I have documented a knowledge source listing 
the type of course or offering, a brief description if appropriate, and the page number on which the 
supporting documentation can be found. Attached documentation consists of:

• Graduate and undergraduate college transcripts, and supporting documentation as needed
• Certificates issued by the Early Intervention Training Center

I hereby certify that the attached accurately represents my work, and that the attached are copies of official 
transcripts and Early Intervention Training Center certificates issued to me.

Applicant Signature Date

continued on next page
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Entry 1: Formal Knowledge Source Competency Grid

entry 1  formal knowledge source competency grid

Competency Indicator

Type of 
Documen-

tation
(Check)

Name of Offering/ 
Brief Description

Page #  
of  

Material 
Attached

1.1  EI Specialists will 
demonstrate knowl-
edge of typical and 
atypical infant and early 
childhood development, 
including major theories, 
domains and their 
interconnection;  
sequences; ranges;  
and variability.

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).

1.2 EI Specialists will 
demonstrate know-
ledge of current 
research findings on 
brain development 
and identify factors 
that influence early 
brain development 
and learning.

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).
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entry 1: formal knowledge source competency grid cont’d

Competency Indicator

Type of 
Documen-

tation
(Check)

Name of Offering/ 
Brief Description

Page #  
of  

Material 
Attached

1.3 EI Specialists will dem-
onstrate knowledge 
of common factors 
impacting and influenc-
ing child development, 
including environment, 
culture, family, and 
caregiver relationships.

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).

1.4 EI Specialists will 
demonstrate knowl-
edge of origins and 
characteristics of 
developmental dis-
abilities and disorders 
as well as their impact 
on early development 
and child/caregiver 
interactions. 

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).
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entry 1: formal knowledge source competency grid cont’d

Competency Indicator

Type of 
Documen-

tation
(Check)

Name of Offering/ 
Brief Description

Page #  
of  

Material 
Attached

1.5 EI Specialists will 
demonstrate knowl-
edge of the impact of 
biological risk fac-
tors, including but not 
limited to prematurity 
and other medical 
conditions, on child 
development and child/
caregiver interactions.

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).

1.6 EI Specialists will dem-
onstrate knowledge of 
how trauma and other 
sources of family and 
environmental stress 
influence early develop-
ment and child/care-
giver interactions.

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).
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entry 1: formal knowledge source competency grid cont’d

Competency Indicator

Type of 
Documen-

tation
(Check)

Name of Offering/ 
Brief Description

Page #  
of  

Material 
Attached

1.7 EI Specialists will iden-
tify how children learn 
through play within 
and across develop-
mental domains, based 
on individual learning 
styles and temperament.

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).

1.8  EI Specialists will 
identify how children 
learn through relation-
ships, and demonstrate 
knowledge of a rela-
tionship-based approach 
to interventions and 
outcomes.

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).
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entry 1: formal knowledge source competency grid cont’d

Competency Indicator

Type of 
Documen-

tation
(Check)

Name of Offering/ 
Brief Description

Page #  
of  

Material 
Attached

area 2: evaluation and assessment

2.3  EI Specialists will dem-
onstrate knowledge 
and skill in relation to 
a range of evaluation 
and assessment proce-
dures in determining 
eligibility, such as stan-
dardized evaluation, 
criterion-referenced 
assessment, family 
assessment tools, and 
child/caregiver and 
peer interactions.

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).

area 3. family centered services and supports

3.6  EI Specialists will dem-
onstrate an understand-
ing of family dynamics 
and the impact on a 
family of having a child 
with a developmental 
delay or disability.

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).
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entry 1: formal knowledge source competency grid cont’d

Competency Indicator

Type of 
Documen-

tation
(Check)

Name of Offering/ 
Brief Description

Page #  
of  

Material 
Attached

area 4. individualized family service plan (ifsp)

4.1  EI Specialists will dem-
onstrate knowledge of 
federal and state com-
ponents and require-
ments throughout the 
IFSP process, including 
procedural safeguards.

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).

area 5. service coordination

5.4  EI Specialists will dem-
onstrate knowledge of 
and ability to network 
with public and private 
providers in order to 
assist the family in 
accessing a variety of 
individualized services 
and resources, includ-
ing but not limited 
to financial, specialty 
service, health, social, 
and developmental 
services and resources.

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).
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entry 1: formal knowledge source competency grid cont’d

Competency Indicator

Type of 
Documen-

tation
(Check)

Name of Offering/ 
Brief Description

Page #  
of  

Material 
Attached

5.7  EI Specialists will dem-
onstrate knowledge of 
federal, state, and local 
LEA requirements and 
timelines to ensure 
smooth transitions for 
children transitioning 
to Part B services.

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).

area 7. team collaboration

7.1  EI Specialists will demon-
strate an understanding 
of the roles, functions, 
and dynamics of teams 
within Early Intervention.

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).
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entry 1: formal knowledge source competency grid cont’d

Competency Indicator

Type of 
Documen-

tation
(Check)

Name of Offering/ 
Brief Description

Page #  
of  

Material 
Attached

area 8. policies, procedures, and professionalism

8.1  EI Specialists will 
demonstrate a basic 
knowledge of relevant 
federal and state legis-
lation, regulations and 
policies that impact 
services and supports 
to children and families 
(including IDEA, FERPA, 
Massachusetts EI 
Operational Standards, 
and state eligibility 
criteria).

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).

8.2  EI Specialists will par-
ticipate in opportunities 
for continued training 
and education for the 
purpose of ensuring 
personal and profes-
sional growth.

  
College 
Transcript

  
EI Training 
Center  
Certificate

Name of college course or workshop

Attach a course description and/or syllabus for course 
cited, and refer to it here. If no course description or 
syllabus is available, provide a detailed description in 
your own words of how a course or up to three courses 
address this competency indicator (660 character max).
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Entry 2: Summary

Documentation of Professionalism

purpose
Documents the Applicant’s:

• Self-Evaluation of her/his professional development 
experiences as an Early Intervention Specialist

• Relationship-based skills with families and 
team members

task
• Complete Self-Evaluation Part 1 in collaboration 

with supervisor within first year of employment
• Complete Self-Evaluation Part 2 just prior to 

submitting portfolio

• Obtain supervisor and program director signatures 
on both Part 1 and Part 2

• Obtain completed Supervisor Assessment form 
with signatures

evidence
• Self–Evaluation, Parts 1 and 2
• Completed Supervisor Assessment form with 

signatures

what the review panel will be looking for
Evidence of competency indicators: 3.3; 6.8; 7.2; 7.4; 
7.5; 8.3; 8.5

Entry 2: Instructions

What is the purpose of this entry?

In this entry, the Applicant demonstrates pursuit 
of life-long learning and development as an Early 
Intervention Specialist. The Applicant identifies 
areas of strength and plans professional develop-
ment opportunities. The Applicant’s supervisor 
documents activities related to working with families 
and being a member of a team.

What does the Applicant need to do?

1. With supervisor, assess strengths and professional 
development plans as a Massachusetts Early Inter-
vention Specialist by completing Part 1 and 2 of the 
Self-Evaluation form. Complete Part 1 within the 
first year of employment. Complete Part 2 after a 
minimum of one year of supervised practice.

2. As part of ongoing supervision, obtain a completed 
Supervisor Assessment.

How should the evidence be organized?

Evidence should be organized in the following order:

1. Parts 1 and 2 of the CEIS Self-Evaluation form 
(both must be signed and dated by Applicant, 
Supervisor and Program Director).

2. Completed and signed Supervisor Assessment 
form (must be signed and dated by Applicant, 
Supervisor and Program Director).

Note: In accordance with General Instructions, 
number all pages in the upper right hand corner of 
each page. The first page of Entry 2 should be num-
bered 2-1, the second page 2-2, and so on.

How will the response be assessed?

The Professionalism Entry is assessed by the Portfolio 
Review Panel based on the following:
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a) whether all questions of the Self-Evaluation 
(Parts 1 and 2) have been satisfactorily completed

b) whether the Supervisor Assessment documents:
1) the Applicant’s work with respect to dependability 

and responsibility; time management; and 
flexibility in response to changes in the work 
environment

CEIS Self-Evaluation Form 

Part 1 and 2

introduction
The Self-Evaluation is an opportunity for the Applicant 
to examine strengths as an Early Intervention Special-
ist in relation to the competency areas that provide the 
standard for Early Intervention Specialist certification.

The eight competency areas are structured around 
the Applicant’s role as a service coordinator and 
direct service provider. Part 1 of the Self-Evaluation 
allows the Applicant to identify areas of strength and 
to plan professional development opportunities.

Part 2 allows the Applicant to describe professional 
development experiences and reflect on how knowledge 
and skills have expanded during the first three years 
as an Early Intervention Specialist. (The Applicant 
may complete Part 2 after a minimum of one year of 
supervised practice.)

Self-Evaluation questions are to be completed by the 
Applicant as part of supervision at the Early Interven-
tion program.

Please retain completed Self-Evaluation for portfolio 
records, as the Applicant will be required to:

• Refer to Part 1 in order to complete Part 2 for 
the portfolio

• Include both Parts 1 and 2 in the portfolio

2) the Applicant’s ability to demonstrate skill and 
knowledge in relation to the following compe-
tency indicators: 3.3, 6.8, 7.2, 7.4, 7.5, 8.3, and 8.5 
(Narrative Questions 1–4) 
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Entry 2: CEIS Self-Evaluation Form – Part 1

entry 2  ceis self-evaluation form – part 1

1. Briefly describe the strengths and abilities you have brought to your position in Early Intervention  
(3,300 character max).

continued on next page
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entry 2: ceis self-evaluation form – part 1 cont’d

2. Describe your current goals for professional development, including at least two topics about which  
you would like to know more, and your strategies for achieving those goals (3,300 character max).

signatures

Applicant
(Signature) Date

Supervisor
 

(Print Name) (Signature) Date

Program 
Director

(Print Name) (Signature) Date
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Entry 2: CEIS Self-Evaluation Form – Part 2

entry 2  ceis self-evaluation form – part 2

Reflecting on your answers to Part 1 of the CEIS Self-Evaluation, please answer the questions below:

1. How have you made progress toward meeting the professional goals outlined in Question 2 of Part 1 of 
your Self-Evaluation, with regard to working with children and families in EI? (3,300 character max)

continued on next page
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entry 2: ceis self-evaluation form – part 2 cont’d

2. Describe other specific professional development opportunities in which you have participated as a 
learner since you completed Part 1 of the Self-Evaluation (3,300 character max).

continued on next page
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entry 2: ceis self-evaluation form – part 2 cont’d

3. What have you learned about yourself in working with children and families in Early Intervention?  
(3,300 character max)

signatures

Applicant
(Signature) Date

Supervisor  

(Print Name) (Signature) Date

Program 
Director

(Print Name) (Signature) Date
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Entry 2: Certification for Early Intervention Specialists – Supervisor Assessment

entry 2  certification for early intervention specialists – supervisor assessment

Applicant Name

EI Program

Supervisor Name Supervisor Job Title

Supervisor Telephone Supervisor Email

Complete the checkboxes below regarding the Applicant’s work habits, and provide examples. 

Where examples are requested throughout the assessment, provide very specific examples of times when the 
Applicant demonstrated the requested knowledge or skills. Please make sure that all boxes are checked as is appro-
priate. If boxes are not checked reviewers will assume that the candidate does not meet your agency standards.

Meets 
agency 

standards 
(checkbox)

Examples:

Dependability and 
Responsibility

 Provide specific example of the Applicant’s work that demonstrates 
dependability and responsibility (e.g., attends required staff meetings; is 
consistently available to team members throughout the IFSP process)  
(2,000 character max):

continued on next page
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entry 2: certification for early intervention specialists – supervisor assessment cont’d

Meets 
agency 

standards 
(checkbox)

Examples:

Time  
Management

 Provide specific example of the Applicant’s work that demonstrates time 
management (e.g., completes required documentation in a timely manner; 
manages work schedule to meet all obligations) (2,000 character max):

continued on next page
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entry 2: certification for early intervention specialists – supervisor assessment cont’d

Meets 
agency 

standards 
(checkbox)

Examples:

Flexibility in 
Response to 
Changes in the 
Work Environment

 Provide specific example of the Applicant’s work that demonstrates flexibility in 
response to changes in work environment (e.g., responds appropriately to 
changes in families’ situations, including medical and mental health status; 
adapts to changes in job requirements) (1,575 character max):

Narrative Questions 1–4

1.  Give one or more specific examples of the ways in which the Applicant has demonstrated understanding 
and respect for the diverse cultures of the families with whom he or she works (1,675 character max). 
(Culture in this case is broadly defined to include family beliefs, practices, and routines, such as those 
involving food, the use of household objects, childrearing practices, etc.) 
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entry 2: certification for early intervention specialists – supervisor assessment cont’d

2. Give one or more specific examples of the Applicant’s activities to serve as a resource to:

a) An IFSP team for one child and family of which she or he is a part (2,000 character max):

b) Other Early Intervention staff at your program, staff at other MA Early Intervention programs,  
or the broader early childhood community in which your Early Intervention program is located  
(2,000 character max):



ap
pl

ic
at

io
n�

en
tr

y 
2

56  certification for early intervention specialists



application�en
try 2

june 2016 � MA Department of Public Health 57

entry 2: certification for early intervention specialists – supervisor assessment cont’d

3.  Give one or more specific examples of ways in which the Applicant engages and supports caregivers 
in positive interactions with their infants and toddlers that promote healthy social-emotional develop-
ment. This should include how the Applicant shares information and strategies (2,000 character max).

4. Give one or more specific examples of the Applicant’s activities to:

a) Appropriately access team members of other disciplines, and explain their roles to families and key  
collaborators (1,900 character max):
Guidance: Key collaborators include, but are not limited to, health providers and staff from the 
Department of Children and Families (DCF); the Department of Developmental Services (DDS);  
Early Education and Care (EEC); and the Local Education Agency (LEA). In addition to these partners, 
key collaborators may also include internal team members.
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entry 2: certification for early intervention specialists – supervisor assessment cont’d

b) Evaluate IFSP outcomes by communicating with team members and key collaborators  
(2,000 character max):

signatures

Applicant
(Signature) Date

Supervisor
 

(Print Name) (Signature) Date

Program 
Director

(Print Name) (Signature) Date
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Entry 3: Summary

IFSP: Documentation of Depth of Practice

purpose
Documents the depth of the Applicant’s skill and 
experience as a service coordinator in the Massa-
chusetts Early Intervention System

task
Select one child and his/her family with whom the 
Applicant has worked for at least six months as a 
service coordinator that:

• highlights challenges presented to the Applicant 
as an Early Intervention Specialist

• demonstrates how the Applicant collaborated with 
the family and other community/specialty providers 
through the IFSP process

• includes IFSPs that have been developed by, and 
reflect the ongoing work of, the Applicant 

For that child and family:

• Compile at least one but no more than three 
complete IFSPs. The duration of the IFSP must 

be at least six months during which the appli-
cant was the service coordinator.

• Provide a narrative response to Entry 3 Questions 
1 through 5, referring to relevant IFSP pages where 
requested

• Complete one IFSP Checklist
• Gather additional work samples

evidence
• One complete IFSP (inclusive of all required 

components and all review pages). This may include 
no more than three IFSPs reflecting the child and 
family’s involvement  
in Early Intervention.

• Narrative addressing five question areas
• IFSP Checklist for one IFSP submitted
• Question 4 additional work samples

what the review panel will be looking for
Evidence of competency indicators: 2.1; 2.2; 2.4; 2.6; 
3.1; 3.2; 3.4; 4.2; 4.3; 4.4; 4.5; 5.1; 5.2; 5.3; 6.1; 6.2; 6.3; 
6.4; 6.5; 6.9

Entry 3: Instructions

The Individualized Family Service Plan (IFSP):  
Documentation of Depth of Practice

what is the purpose of the entry?
Written responses to questions, the IFSP, two sup-
porting work samples, and an IFSP Checklist will 
provide evidence of the Applicant’s ability to form 
partnerships with families, gather information, dem-
onstrate understanding of the eligibility determination 
process, provide ongoing assessment through the 
IFSP process, and coordinate services.

what does the applicant need to do?
1. Select one child and family with whom you are  

working or have worked to feature in the response. 
The family selected should highlight the chal-
lenges presented to the Applicant as an Early 
Intervention Specialist and demonstrate the ways 
in which he or she collaborated with the family and 
other providers throughout the IFSP process.
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2. Submit written responses to five questions that 
discuss your relationship with the child and family; 
your knowledge and skills in a range of eligibility 
evaluation and ongoing assessment strategies; your 
activities to support the family in the development 
of the IFSP; your utilization of the IFSP to engage in 
ongoing dialogue with the family; your experiences 
coordinating the services of the IFSP; and your 
reflection on how your experience with this family 
has influenced your approach to engaging families 
in Early Intervention.

3. Submit at least one but no more than three com-
plete IFSPs that you developed with the family, 
reflecting the child and family’s involvement in 
Early Intervention over time.

4. Submit two additional work samples for Question 
4: Work Sample #1 and Work Sample #2.

5. Submit an Entry 3 IFSP Checklist for one IFSP 
submitted.

how should the evidence be organized?
The evidence is organized through responses to 
questions, two supporting work samples, one com-
plete IFSP work sample, and one IFSP Checklist.

Content Instructions: These materials must reflect 
the actual work of the Applicant with a child and family. 
These materials should conform to the specifications 
detailed below:

1. Complete the written response to questions 1–5 as 
outlined in “Entry 3 Narrative Questions.” Be sure 
that each section of the written response addresses 
all of the topics and questions listed. Your written 
response must relate specifically to the child and 
family you have selected. 

2. IFSP work sample: Submit at least one (but no 
more than three) complete IFSPs developed 
with the family, reflecting the child and family’s 
involvement in Early Intervention over time. 
Submit each IFSP separately, in the following order:

Order of components of each IFSP:
• Cover sheet
• Family page
• Developmental profile
• Outcomes and strategies
• Service delivery plan
• Transition plan
• All review pages for the IFSP(s) submitted
• Signature page

3. Additional supporting work samples: Submit two 
additional work samples reflecting the Applicant’s 
work with the family featured in Entry 3. Work 
samples may not be duplicated.

4. Entry 3 IFSP Checklist: For each line, either check 
the “check if complete” box, or if not complete, 
provide comments under “Comments if not 
complete.” Answer all questions on the “General 
Comments” page. 

how should the evidence be formatted?
Materials must meet the following requirements:

• The written response must be typewritten in 12 
point font.

• Progress Notes must include the following com-
ponents: date, service type, duration and content 
of contact, and the legible signature and discipline of 
the staff person signing the note. (MA EI Opera-
tional Standards, 2006, p. 61)
NOTE: The content of the progress note must give 
sufficient detail to reflect the functional/measurable 
outcomes and strategies of the submitted IFSP.

• Number all pages in the upper right hand corner 
of each page. The first page of Entry 3 should be 
numbered 3-1, the second page 3-2, and so on.

• Order of documents for Entry 3:

1. Answer to Narrative Questions 1–4
2. Question 4 Additional Work Samples #1 and #2, 

following responses to all of Narrative Question 4
3. Answers to Narrative Question 5
4. IFSP work sample
5. IFSP Checklist
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how will the response be assessed?
Entry 3 is an integrated performance task that 
will be reviewed holistically, with attention to all 
sections, including narrative questions, the IFSP, 
the IFSP Checklist, and additional work samples. 
Reviewers do not expect a one-to-one correspon-
dence between submissions and the competency 
indicators, so Applicants are not required to address 
every aspect of the competency indicators as written.

The response will be assessed based on the Appli-
cant’s knowledge of the IFSP process; whether the 
additional work samples address the topic areas 
assigned; whether the IFSP Checklist documents 
knowledge of the components of the IFSP; whether 
the Applicant documents her or his understanding of 
the importance of IFSP timelines and requirements; 
and the completeness of the narrative responses 
addressing the five question areas below.

• Relationship with child and family: Responses to 
this question must document how the choice of 
this family illustrates depth of practice, the Appli-
cant’s role within the EI team, the evolution of the 
relationship with this family, and the main chal-
lenge in meeting the needs of this family.

• Evaluation and Assessment: Responses to this 
question must document knowledge and skills 
in a range of eligibility evaluation and ongoing 
assessment strategies to determine strengths, 
needs and services supported by the IFSP. This 
question also addresses how the Applicant gath-
ers information, prepares families for eligibility 
evaluations or ongoing assessments, interprets 
assessment results, and incorporates results into 
the IFSP.

• Developing the IFSP: Responses to this question 
must document how the Applicant collaborated 
with and supported the family in the development  
of the IFSP. Responses must also reflect knowledge 
of federal and state components and requirements, 
procedural safeguards, and family rights during 
participation in EI services.

• Service coordination throughout the IFSP: 
Responses to this question must document how 
the Applicant utilized the IFSP as a vehicle to 
engage in ongoing dialogue with the family while 
implementing the IFSP.

• Reflection on the Applicant’s work with the child 
and family: Responses to this question must 
document how the Applicant’s experience with 
this family has influenced her or his approach to 
engaging families in Early Intervention.

how to choose a child and family to  
highlight in entry 3
In Entry 3, the Applicant must choose a child and 
family for whom she or he has served as a service 
coordinator and for whom there is at least one IFSP  
of six months duration, throughout which the Applicant 
was the service coordinator.

Some other thoughts for the Applicant to consider in 
selecting one child and family include the following. 

Consider:

• A child and family for whom you have provided 
services that you have learned from, or that has 
challenged you to advance your skills as a service 
coordinator

• A child and family who required individualization 
of your approach to providing service

• A child and family from whom you learned the 
most about being an Early Intervention Specialist.

Your final choice should be based on the child and 
family that you feel provides the best example of 
your work as an Early Intervention Specialist in your 
responses to the narrative questions in Entry 3.
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Entry 3, Question 1: Relationship with Child and Family

entry 3  question 1: relationship with child and family

Describe your relationship with this child and family, addressing the following items:

1a. How does your choice of this family illustrate the depth of your practice? What is unique about this child 
and family? What changes did you make in your practice? What did you learn from working with this 
family? (2,000 character max) Please make sure you respond to all questions in this section.

continued on next page
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entry 3, question 1: relationship with child and family cont’d

1b. Briefly describe your own role within the EI team, and identify the members of the EI program team 
working with this child and family throughout their EI experience (2,000 character max).

1c. How did you get to know this family? How did your relationship evolve and change throughout this family’s 
EI experience? (2,000 character max) Please make sure you respond to all questions in this section.

continued on next page
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entry 3, question 1: relationship with child and family cont’d

1d. Describe the main challenge you encountered in meeting the needs of this child and family  
(2,000 character max).
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Entry 3, Question 2: Evaluation and Assessment

The response to this question will document knowl-
edge and skills related to the eligibility determination 
process, including eligibility criteria, and preparing 
the family for an eligibility determination process or 
ongoing assessment.

The question also addresses how the Applicant shares 
information gathered through the eligibility process.

Guidance: The term “evaluation” refers to an eli-
gibility evaluation. The term “assessment” refers 
to any other assessment of the child and family, 
including, but not limited to, administration of a 
supplemental tool, observation of the child, and 
gathering information from caregivers.

entry 3  question 2: evaluation and assessment

2a. Describe this child’s eligibility determination process, including the composition of the team and your 
participation, if any. Describe how you prepared the family for this process, any subsequent eligibility 
determination, or ongoing assessment (2,000 character max). Please make sure you respond to all ques-
tions in this section.

continued on next page
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entry 3, question 2: evaluation and assessment cont’d

2b. Describe how you shared the information gathered through the eligibility process with this family. 
Provide a specific example of what information you shared with this family. Give an example of how you 
evaluated what the family understood about this information (2,000 character max). Please make sure 
you respond to all questions in this section.

2c. Describe how this child meets the Massachusetts Early Intervention eligibility criteria (2,000 character max).
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The response to this question will document how 
the Applicant collaborated with and supported the 
family in the development of the IFSP; ensured 
the family’s understanding of the IFSP process; 
and gathered information regarding the family’s 
strengths, concerns, priorities and resources.

Entry 3, Question 3: Developing the Initial IFSP

Guidances:
• Team members include families and all involved 

staff from the EIP.
• Key collaborators include, but are not limited to, 

health providers and staff from the Department of 
Children and Families (DCF), the Department of 
Developmental Services (DDS), Early Education and 
Care (EEC), and the Local Education Agency (LEA).

entry 3  question 3: developing the initial ifsp

3a. Describe your activities to ensure that this family understood and participated in the IFSP process. How 
did you evaluate the family’s understanding of the process? (2,000 character max) Please make sure you 
respond to all questions in this section.

continued on next page
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entry 3, question 3: developing the initial ifsp cont’d

3b. Describe your activities to support IFSP development by gathering information regarding this child 
and family’s strengths, concerns, priorities and resources from the family, other team members and key 
collaborators. Provide specifics about the information you gathered (2,000 character max). Please make 
sure you respond to all questions in this section.
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Entry 3, Question 4: Service Coordination Activities  
Throughout the Ongoing Implementation of the IFSP

The response to this question will document how the 
Applicant utilized the IFSP as a vehicle to engage in 
ongoing dialogue with the family while implementing 
the IFSP.

Guidances:
• “To embed strategies in daily routines” means 

they are individualized and match the interests 
and routines of each child and family.

• Carryover may include activities or strategies that 
the family can use in daily routines or ongoing 
activities that service providers employ to ensure 
that outcomes and strategies are addressed.

• Procedural safeguards are defined as “The policies 
and procedures established to ensure providers 
inform families of their rights to written notice, 
use of native language, informed consent, records, 
confidentiality, and options for the impartial 
timely resolution of disputes associated with the 
provision of early intervention services.” (Early 
Intervention Operational Standards, Revised 2006, 
Section II, p.11)

entry 3  question 4: service coordination activities throughout the ongoing implementation of the ifsp

4a. Describe what you did as service coordinator to engage this family over time to review, update, and 
modify the IFSP (2,000 character max). 

Cite below one specific page in a submitted IFSP where you document the dialogue or discussion you had 
with this family to review, update, or modify the IFSP.

Portfolio page #:

continued on next page
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entry 3, question 4: service coordination activities throughout the ongoing implementation of the ifsp cont’d

4B. Describe how you linked services to functional/measurable outcomes and strategies, embedding  
interventions in this family’s natural routines (2,000 character max).

Cite below one specific page in a submitted IFSP where you documented a functional/measurable outcome.

Portfolio page #:

Attach one progress note that shows how you collaborated with this family to meet the functional/
measurable outcome highlighted on this IFSP page. Label this progress note “Work Sample #1”.

continued on next pageCite below the page of your portfolio that contains Work Sample #1.

Portfolio page #:
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entry 3, question 4: service coordination activities throughout the ongoing implementation of the ifsp cont’d

4c. Describe how you used this child and family’s strengths, resources, concerns, priorities and learning 
styles to develop appropriate strategies and promote carryover of strategies within family daily routines 
(2,000 character max).

Cite below one specific page in a submitted IFSP where you documented your support for this family to 
carry over strategies.

Portfolio page #:

Attach one progress note that shows your activities to support the carryover of strategies highlighted 
on this IFSP page. Label this progress note “Work Sample #2.” (NOTE: Do not use the same progress 
note used for Work Sample #1 in Question 4B.)

continued on next pageCite below the page of your portfolio that contains Work Sample #2.

Portfolio page #:
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entry 3, question 4: service coordination activities throughout the ongoing implementation of the ifsp cont’d

4d. Describe how you supported this child and family in natural settings to promote IFSP outcomes and 
strategies that support infant-toddler learning opportunities. Give specific examples of your activities 
with this family (2,000 character max). Please make sure you respond to all questions in this section.

4e. Describe how you helped this family access and coordinate health and other community resources, being 
specific about resources shared. (This may include correspondence with the pediatrician, review of current diet 
and/or immunizations, or provision of information about public benefits.) (2,000 character max)

continued on next page
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entry 3, question 4: service coordination activities throughout the ongoing implementation of the ifsp cont’d

4f. Describe how and when you provided this family with the Family Rights document. How did you explain 
the purpose of procedural safeguards throughout your ongoing service coordination with this family? 
(2,000 character max) Please make sure you respond to all questions in this section.
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 Entry 3, Question 5: Reflection

entry 3  question 5: reflection

The response to this question will document how your experience with this family has influenced your  
approach to engaging families in Early Intervention.

5a. What did you learn from this experience about engaging families in the IFSP development process? 
(3,300 character max)

continued on next page
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entry 3, question 5: reflection cont’d

5b. How did you grow working with this family? What worked well? (3,300 character max) Please make sure 
you respond to all questions in this section.

continued on next page
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entry 3, question 5: reflection cont’d

5c. What would you have done differently? How might you change your practice as an Early Intervention Spe-
cialist in the future? (3,300 character max) Please make sure you respond to all questions in this section.
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Instructions: Complete the checklist for one complete 
IFSP for which you were the Service Coordinator for 
a minimum of six months. It must highlight your 
Entry 3 child and family. Any components that are 
missing or incomplete must be addressed in the 
comments section. The “General Comments” sec-
tion below includes both your reflections on the 

Entry 3: IFSP Checklist

IFSP you submitted and responses to three questions 
about IFSP requirements.

Guidance: IFSPs must have been developed by and 
reflect the ongoing work of the Applicant. The Applicant 
must have been service coordinator for at least six 
months of the IFSP. 

entry 3  ifsp checklist

Name of Applicant

Start and End Date of IFSP Used for 
This Checklist

Date of Referral to EI

Date of initial IFSP Meeting

IFSP contains the following: Check if 
complete

Comments if not complete
(660 character max)

Initial IFSP meeting held within 
45 days of referral

Applicant is listed on the cover 
sheet as the service coordinator

continued on next page
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entry 3: ifsp checklist cont’d

IFSP contains the following: Check if 
complete

Comments if not complete
(660 character max)

Family’s perception of their 
strengths, concerns, priorities  
and resources

Other services and community 
resources that will be involved 
with the child and family

Child’s strengths and areas of 
concern

continued on next page
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entry 3: ifsp checklist cont’d

IFSP contains the following: Check if 
complete

Comments if not complete
(660 character max)

Complete Developmental Profile 
(all domains). This should include 
current health information (medical, 
nutrition and feeding)

Vision and Hearing status is 
documented

Child and family outcomes that the 
family wants to achieve are present

continued on next page
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entry 3: ifsp checklist cont’d

IFSP contains the following: Check if 
complete

Comments if not complete
(660 character max)

Strategies to meet the family’s 
desired outcomes are present

Service delivery page lists start 
dates, type of service, location, 
frequency, duration, service pro-
vider and discipline, and end dates

People identified by the family to 
participate in the delivery of services

continued on next page
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entry 3: ifsp checklist cont’d

IFSP contains the following: Check if 
complete

Comments if not complete
(660 character max)

Statement of how collaboration 
with individuals in these settings 
will occur

Justification if services are not 
provided in natural settings, and 
a plan to move toward natural 
settings

Each early intervention service 
has a start date on or following 
the IFSP meeting date

continued on next page
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entry 3: ifsp checklist cont’d

IFSP contains the following: Check if 
complete

Comments if not complete
(660 character max)

For a child > 30 months or before, 
as appropriate:

Transition plan with step-by-step 
activities for the child and family 
to transition from the EI system.  
The plan includes the 5 points 
of transition: review of options; 
educational opportunities for the 
family regarding the transition 
process; support networks avail-
able; identification of information 
to be sent to LEA/community 
providers; and a specific plan for 
the transition to the next setting

Written documentation that the 
invitation to the Transition Plan-
ning Conference with family and 
LEA has been sent

Parent/caregiver signature stating 
that the parent participated in 
the development of the IFSP, was 
informed of  the family’s rights, 
and consents to services 

continued on next page
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entry 3: ifsp checklist cont’d

IFSP contains the following: Check if 
complete

Comments if not complete
(660 character max)

Review Pages are completed at 
least every six months to reflect 
progress, changes in outcomes, 
and services

General Comments (each response is 2,000 character maximum):

1.  Is there anything reflected in the IFSP that was not addressed in your narrative?

continued on next page
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entry 3: ifsp checklist cont’d

2.  Provide a narrative response to the following:

a. What is your understanding of the requirement that all IFSP services are to be provided within 30 days of 
parental consent?  Why is this important?  Was this requirement met with your Entry 3 family? If not, 
why not? Please make sure you respond to all questions in this section.

b. What is your understanding of the requirement that parental consent be obtained prior to the release of 
any part of the IFSP that contains personal identifiers?  Why is this important?  Was this requirement met 
with your Entry 3 family? If not, why not? Please make sure you respond to all questions in this section.

continued on next page
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entry 3: ifsp checklist cont’d

c. What is your understanding of the requirement that written prior notice is to be given to the family for 
initial and subsequent IFSP meetings? Why is this important? Was this requirement met with your 
Entry 3 family? If not, why not? Please make sure you respond to all questions in this section.



ap
pl

ic
at

io
n�

en
tr

y 
4

112  certification for early intervention specialists



application�en
try 4

june 2016 � MA Department of Public Health 113

Entry 4: Summary

Documentation of Breadth of Practice

purpose
Documents the breadth of the Applicant’s ability to 
support and provide services to children and families 
with a variety of needs and in a variety of situations

task
• Work with children and families with a variety of 

backgrounds and cultures, and a range of needs 
and disabilities. Culture is broadly defined as eth-
nicity, background, language or family culture.

• Select appropriate work samples that illustrate 
Applicant’s work addressing the issues in Work 
Samples #1 through #7.

• Complete Entry 4 Cover Sheet for each of seven 
supporting work samples, discussing how working 
with that child and family shows the breadth of 
the Applicant’s skill and experience.

Note: Entry 4 must include at least five different 
children; two children may be used twice if the 
Applicant chooses. The child and family high-
lighted in Entry 3 may not be used in Entry 4. No 
work sample may be used more than once.

evidence
• IFSPs, progress notes, or other work samples
• Entry 4 Cover Sheet  for each work sample

what the review panel will be looking for
Evidence of:  2.5; 3.5; 5.5; 5.6; 5.7; 6.6; 6.7; 7.3; 8.4

Entry 4: Instructions

Documentation of Breadth of Practice

what is the purpose of the entry?
Through supporting work samples, this entry provides 
evidence of the breadth of the Applicant’s skills in the 
following areas:  transition;  cultural diversity in assess-
ment; facilitating independence and engagement with 
others; negotiation and problem-solving; support for 
family self-advocacy; sensory development; and use of 
current infant/toddler research.

what does the applicant need to do?
a. Begin by selecting at least five families who meet 

the criteria below.

The Applicant will need to select:

1) One child and family for whom you served as 
service coordinator and for whom your work 
sample is a complete Transition Plan dem-
onstrating your planning activities to ensure 
a smooth and successful transition to early 
childhood special education. This may include 
special education or related services under Part 
B and services under Section 504. Attach a com-
plete Transition Plan of the IFSP documenting 
that appropriate timelines were met and that 
the Transition Planning conference took place.
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2) One child and family for whom your work sam-
ple demonstrates your activities to ensure that 
eligibility evaluation or ongoing assessment 
procedures are individualized and adapted to 
meet the cultural needs of the child and family. 
In addition to language and ethnicity, culture in 
this work sample is defined broadly to include 
family beliefs, practices and routines, such as 
those involving food, use of household items, 
childrearing practices, etc.

3) One child and family for whom your work sample 
demonstrates that you have provided adaptive 
strategies to facilitate an infant or toddler’s 
independence and engagement with others. This 
must include any one of the following:

• Appropriate positioning
• Mobility support
• Assistive technology

4) One child and family for whom your work sample 
demonstrates how you recognize and respond 
to differences of opinion or recommendations 
within the child and family’s team, and use 
problem-solving skills to develop the IFSP and 
to plan ongoing services and collaboration.

5) One child and family for whom your work sample 
demonstrates how you supported the family in 
acquiring the knowledge and tools to enhance 
their capacity for self-advocacy.

6) One child and family for whom your work sample 
demonstrates how you designed and modified 
interventions to address sensory development 
and/or learning issues.

7) One child and family for whom your work 
sample illustrates your use of current infant/
toddler research, and how you used it to 
approach or modify your practice. Applicant 
must document that the research cited has 
been published, issued, or attended within five 
years of submission of portfolio. Work sample 
must include a printed first page, home page, or 
abstract showing the title, date and publisher.

b. Select work samples that reflect your work with 
the children and families you have chosen to feature. 
These work samples will represent your skill and 
experience in working with children and families 
from a variety of backgrounds. These work samples 
may include direct work or consultation you have 
provided either on an ongoing or on a one-time-
only basis. The supporting work samples can be 
IFSPs, progress notes, checklists, team meeting 
notes or other materials that document the variety 
of practices in the field. (Note: If using a page 
from an IFSP as a work sample, Applicant is not 
required to include the entire IFSP.)

c. For each work sample, complete an Entry 4 Cover 
Sheet that provides a rationale for selecting the 
child and family featured and explains the accom-
panying work sample. Provide the child’s age and 
reason for eligibility in Early Intervention.

d. Number all pages in the upper right hand corner 
of each page. The first page of Entry 4 should be 
numbered 4-1, the second page 4-2, and so on.

Note: Supporting work samples must comply 
with Federal Regulations and State Standards 
with regard to the required components of the 
IFSP and progress notes.
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Progress Notes must include the following 
components: date, service type, duration and 
content of contact, and the legible signature 
and discipline of the staff person signing the 
note. See “Progress/Contact/Session Note 
Guidance”, p. 148.

The content of the progress note must give 
sufficient detail to document the required skills 
and activities for which it is submitted.

how should the applicant organize  
the evidence?
Evidence should be organized as follows:

• Each completed Cover Sheet should be followed 
immediately by the work sample.

• Work samples may include, but are not limited to: 
progress notes; IFSPs or complete components of 
an IFSP; consultation notes; and correspondence. 
If a full IFSP is used, highlight the component that 
documents the required skills and activities for 
which it is submitted.

• Each work sample may include no more than 
three documents.

how will the response be assessed?
The Breadth of Practice Entry is assessed by the 
Portfolio Review Panel based on the following:

• Does the documentation address the Applicant’s 
activities with this specific child and family?

• Do the Cover Sheet and the work sample address 
the required skills and activities?



ap
pl

ic
at

io
n�

en
tr

y 
4

116  certification for early intervention specialists



application�en
try 4

june 2016 � MA Department of Public Health 117

Entry 4, Work Sample #1: Transition – Cover Sheet

Entry 4 must include at least five different children; 
two children may be used twice if the Applicant 
chooses. The child and family highlighted in Entry 3 
may not be used in Entry 4. No work sample may be 
used more than once.

Complete the Cover Sheet by responding to the ques-
tions below in a few sentences. Provide the child’s age 
and reason for eligibility in Early Intervention.

For one child and family for whom you served as 
service coordinator, submit a Cover Sheet and a 
complete transition plan as your work sample, 
demonstrating your planning activities to ensure 
a smooth and successful transition to early childhood 
special education.

Guidance: A complete transition plan should include 
all pages for that plan. Note that the child highlighted 
in this work sample must have been referred to Part B.

entry 4  work sample #1: transition – cover sheet

Applicant Name

Child’s Age

Reason for Eligibility in EI

1. How did choosing this child and family help you document your skills and experience related to  
transition planning?  (2,000 character max)

continued on next page
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entry 4, work sample #1: transition – cover sheet cont’d

2. Discuss how this work sample demonstrates the strategies and activities you engaged in with this child 
and family to address transition (2,000 character max).
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Entry 4, Work Sample #2: Cultural Diversity in Assessment – Cover Sheet

Entry 4 must include at least five different children; 
two children may be used twice if the Applicant 
chooses. The child and family highlighted in Entry 3 
may not be used in Entry 4. No work sample may be 
used more than once.

Complete the Cover Sheet by responding to the ques-
tions below in a few sentences. Provide the child’s age 
and reason for eligibility in Early Intervention.

For one child and family, submit a Cover Sheet and 
a work sample that demonstrate your activities to 
ensure that evaluation and assessment procedures 

are individualized and adapted to meet the needs 
of the child and family from a cultural perspective. 
In addition to language and ethnicity, culture in this 
work sample is defined broadly to include family beliefs, 
practices and routines, such as those involving food, 
use of household items, childrearing practices, etc.

Guidance: This work sample can include either an 
eligibility evaluation or an ongoing assessment. 
Ongoing assessment may include activities such as 
interviews and observations. 

entry 4  work sample #2: cultural diversity in assessment – cover sheet

Applicant Name

Child’s Age

Reason for Eligibility in EI

1. How did choosing this child and family help you document your skills and experience related to cultural 
diversity in assessment? (2,000 character max)

continued on next page
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entry 4, work sample #2: cultural diversity in assessment – cover sheet cont’d

2. Discuss how this work sample demonstrates the strategies and activities you engaged in with this child 
and family to ensure that evaluation and assessment procedures are individualized and adapted to meet 
the cultural perspective of the child and family (2,000 character max).
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Entry 4, Work Sample #3: Facilitating Independence  
and Engagement with Others – Cover Sheet

Entry 4 must include at least five different children; 
two children may be used twice if the Applicant 
chooses. The child and family highlighted in Entry 3 
may not be used in Entry 4. No work sample may be 
used more than once.

Complete the Cover Sheet by responding to the ques-
tions below in a few sentences. Provide the child’s age 
and reason for eligibility in Early Intervention.

For one child and family, submit a Cover Sheet and 
a work sample demonstrating that you have devel-
oped and/or implemented strategies to facilitate an 
infant or toddler’s independence and engagement 
with others. The Cover Sheet and work sample must 
address at least one of the following: 

• Appropriate positioning
• Mobility support
• Assistive technology

Guidances: 
Be sure your work sample and Cover Sheet address 
your intervention strategies that enhance the child’s 
independence and engagement with others. 

Assistive technology is defined in the Individuals 
with Disabilities Act (IDEA) Part C regulations as:

“Assistive technology device means any item, piece 
of equipment or product system, whether acquired 
commercially off the shelf, modified, or customized, 
that is used to increase, maintain, or improve the 
functional capabilities of an infant or toddler with a 
disability. The term does not include a medical device 
that is surgically implanted, including a cochlear 
implant, or the optimization (e.g., mapping), mainte-
nance, or replacement of that device.”
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entry 4  work sample #3: facilitating independence and engagement with others – cover sheet

Applicant Name

Child’s Age

Reason for Eligibility in EI

1. How did choosing this child and family help you document your skills and experience related to  
facilitating independence and engagement with others? (2,000 character max)

2. Discuss how this work sample demonstrates the strategies and activities you engaged in with this child 
and family to facilitate the child’s independence and engagement with others (2,000 character max).
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Entry 4, Work Sample #4: Negotiation and Problem-Solving – Cover Sheet

Entry 4 must include at least five different children; 
two children may be used twice if the Applicant 
chooses. The child and family highlighted in Entry 3 
may not be used in Entry 4. No work sample may be 
used more than once.

Complete the Cover Sheet by responding to the ques-
tions below in a few sentences. Provide the child’s age 
and reason for eligibility in Early Intervention.

For one child and family, submit a Cover Sheet and 
a work sample that demonstrates how you recognize 

and respond to differences of opinion or recommen-
dations within the child and family’s team, and use 
problem-solving skills to develop the IFSP and to plan 
ongoing services and collaboration.

Guidance: The team includes the family and the 
EI staff providing services. Your work sample may 
include: a progress note, an IFSP Review Page, 
sections of the Transition Plan, a consultation 
sheet, or correspondence with team members, 
including the family.

entry 4  work sample #4: negotiation and problem-solving – cover sheet

Applicant Name

Child’s Age

Reason for Eligibility in EI

1. How did choosing this child and family help you document your skills and experience related to  
negotiation and problem-solving? (2,000 character max)

continued on next page
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entry 4, work sample #4: negotiation and problem-solving – cover sheet cont’d

2. Discuss how this work sample demonstrates the strategies and activities you engaged in with this child 
and family that show your problem-solving skills within the team (2,000 character max).
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Entry 4, Work Sample #5: Support for Family Self-advocacy – Cover Sheet

Entry 4 must include at least five different children; 
two children may be used twice if the Applicant 
chooses.  The child and family highlighted in Entry 3 
may not be used in Entry 4.  No work sample may be 
used more than once.

Complete the Cover Sheet by responding to the ques-
tions below in a few sentences. Provide the child’s age 
and reason for eligibility in Early Intervention.

For one child and family, submit a Cover Sheet and 
a work sample that demonstrates how you supported 
the family in acquiring the knowledge and tools to 
enhance their capacity for self-advocacy.

Guidance: Support for family self-advocacy is broadly 
defined to include a range of interactions with families. 
These may include coaching opportunities, activities 
addressing family support and networking, and 
discussions to facilitate family growth.

entry 4  work sample #5: support for family self-advocacy – cover sheet

Applicant Name

Child’s Age

Reason for Eligibility in EI

1. How did choosing this child and family help you document your skills and experience related to family 
self-advocacy? (2,000 character max)

continued on next page
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entry 4, work sample #5: support for family self-advocacy – cover sheet cont’d

2. Discuss how this work sample demonstrates the strategies and activities you engaged in with this child 
and family to support self-advocacy (2,000 character max).
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Entry 4, Work Sample #6: Sensory Development – Cover Sheet

Entry 4 must include at least five different children; 
two children may be used twice if the Applicant 
chooses. The child and family highlighted in Entry 3 
may not be used in Entry 4. No work sample may be 
used more than once.

Complete the Cover Sheet by responding to the ques-
tions below in a few sentences. Provide the child’s age 
and reason for eligibility in Early Intervention.

For one child and family, submit a Cover Sheet and 
a work sample that demonstrates how you designed 
and/or modified interventions to address sensory and 
learning issues.

Guidance: Sensory development and learning are 
broadly defined to include a range of infant and tod-
dler activities through which children use their senses 
to learn, grow, and understand their world.

entry 4  work sample #6: sensory development – cover sheet

Applicant Name

Child’s Age

Reason for Eligibility in EI

1. How did choosing this child and family help you document your skills and experience related to sensory 
and learning issues? (2,000 character max)

continued on next page



ap
pl

ic
at

io
n�

en
tr

y 
4

138  certification for early intervention specialists



application�en
try 4

june 2016 � MA Department of Public Health 139

entry 4, work sample #6: sensory development – cover sheet cont’d

2. Discuss how this work sample demonstrates the strategies and activities you engaged in with this child 
and family to address sensory and learning issues (2,000 character max).
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Entry 4, Work Sample #7: Use of Current Infant/Toddler Research – Cover Sheet

Entry 4 must include at least five different children; 
two children may be used twice if the Applicant 
chooses. The child and family highlighted in Entry 3 
may not be used in Entry 4. No work sample may be 
used more than once.

Complete the Cover Sheet by responding to the ques-
tions below in a few sentences. Provide the child’s age 
and reason for eligibility in Early Intervention.

For one child and family, describe your use of cur-
rent infant/toddler research and how you used it 
to approach or modify your practice. Use the Cover 
Sheet to describe the application of the research to 
your work with this child and family and any details 
that are not addressed in the work sample.

Guidance: Current infant/toddler research includes 
journals, online research, non-required EITC offer-
ings, and conferences. The Applicant must document 
that the research cited has been published, issued, or 
attended within five years of submission of portfolio. 
Your submission must include:

1) A completed cover sheet.
2) A printed first page, home page, or abstract that 

includes the title, date and publisher of research.
3) A progress note documenting how research was 

used by Applicant to approach or modify practice 
with a family.

entry 4  work sample #7: use of current infant/toddler research – cover sheet

Applicant Name

Child’s Age

Reason for Eligibility in EI

1. How did choosing this child and family help document your skills and experience using current  
infant-toddler research in your ongoing practice? (2,000 character max)
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entry 4, work sample #7: use of current infant/toddler research – cover sheet cont’d

2. Describe how you used the selected research to approach and modify your work with this child and  
family (2,000 character max).
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Entry 1:

Cover Sheet for Formal Knowledge Source Documentation

Completed Formal Knowledge Source Competency Grid, with page numbers of evidence

Copies of official undergraduate and graduate transcripts

Certificates issued by the Early Intervention Training Center

Entry 2:

Completed and signed Self-Evaluation, Parts 1 and 2

Completed and signed Supervisor Assessment

Entry 3:

Narrative answers to questions 1 through 5, with highlighted IFSP pages and work samples #1 and #2

One complete IFSP developed by the Applicant with the family. This may include up to three IFSPs 
reflecting the child and family’s involvement in Early Intervention

Completed IFSP checklist for one submitted IFSP

Entry 4:

IFSPs, Progress Notes, or other work samples for at least five children and their families. Two chil-
dren may be used twice if the Applicant chooses. The child and family highlighted in Entry 3 may 
not be used in Entry 4. No work sample may be used more than once.

Entry 4 Cover Sheet for each Entry 4 work sample, #1 through #7

Required Components
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CEIS Portfolio Checklist

Before submission of portfolio, the Applicant must:

Check that all signatures are present wherever required

Include the Portfolio Cover Sheet as the first page of your packet

Ensure that each sheet is 8½ by 11 inches in size

Check that each sheet has information on one side only

Number all pages as detailed in the General Instructions

Include all required forms with related work samples, in this order:

• Portfolio Cover Sheet
• Entry 1: Formal Knowledge Source – Cover Sheet
• Entry 1: Formal Knowledge Source Competency Grid
• Entry 2: Self-Evaluation (Parts 1 and 2)
• Entry 2: Supervisor Assessment
• Entry 3: Narrative Answers to Questions 1 – 5
• Entry 3: IFSP Checklist
• Entry 4: Work Sample Cover Sheets 1 – 7

Ensure that all confidential material is fully redacted according to the instructions in  
Confidentiality and Redacting, p.11

Submit four copies

Keep the original for your records

Fill out the postcard on the back cover with your name and address, and place on top of  
your packet. Expect to receive it in the mail within a month after submitting your portfolio.

Address your packet to:

Early Intervention Certification Coordinator
MA Department of Public Health
250 Washington Street, 5th Floor
Boston, MA  02108

ch
ecklists
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Ten Things to Do BEFORE Submitting Your Portfolio

1. Keep a clean original of your portfolio for your 
own files.

2. Number the pages exactly as required on p. 10  
of this manual. Every page is to be numbered in 
the upper right hand corner. Entry 1, for exam-
ple, would be numbered 1-1, 1-2, 1-3, and so on, 
starting with the required cover sheet.

3. Double-check that you have followed the instruc-
tions for each entry before copying and submitting.

4. Check that each page of each copy is clear and 
legible–dark enough to be read and readable at 
the margins.

5. Make sure your original and all copies are exactly 
the same as each other, including page order, page 
numbering, redacting, work samples, and so on.

6. In Entry 1, make sure your evidence is either an 
official college transcript (original or copy) OR a cer-
tificate from the Early Intervention Training Center. 
No other transcripts or certificates will be accepted.

7. On your Entry 1 Formal Knowledge Source 
Grid, make sure the column “Page # of Material 

Attached” (far right column) is filled in for each 
competency indicator.

8. In Entry 2, make sure both parts of the Self-
Evaluation and the Supervisor Assessment have 
appropriate Signatures and Dates.

9. In Entry 3, clearly label your two additional work 
samples as Work Sample #1 and Work Sample #2.

10. In Entry 4 Work Sample #7, be sure you have 
documented that research cited has been pub-
lished, issued, or attended within five years of 
date of submission of portfolio. Your submission 
must include:

• A completed cover sheet.
• A printed first page, home page, or abstract 

that includes the title, date and publisher of 
research.

• A progress note documenting how research 
was used by Applicant to approach or modify 
practice with a family.

Progress/Contact/Session Note Guidance

The purpose of notes is to document what occurred 
during face-to-face or telephone contacts with children 
and their families. The content of notes should relate 
to outcomes and strategies within a child’s IFSP.

Notes must conform to the following requirements:

• Personally identifiable information is redacted 
(e.g., last name, address).

• Notes are signed and dated.
• Notes are legible (a typed copy of the progress 

note, along with a copy of the handwritten note, 
should be provided if the note is not legible).

• Families have a right to review records, including 
notes. Notes are written with respect.

• Notes identify where or how the face-to-face or 
telephone contact took place.

• Other providers of services and supports who 
participated in the face-to-face or telephone 
contact are identified.

• The content of the note gives sufficient detail to 
document the requirement for which it is submitted.

In addition:

• Notes may identify the types of activities a caregiver 
or the service provider will accomplish before the 
next visit.

• An agenda for the next meeting with a child and 
family may be added to the note.

• Notes use clear language, avoiding symbols 
and jargon.
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Instructions for Individuals Applying For CECS

This form is also available electronically at  
www.mass.gov/dph/earlyintervention; click on  
“Early Intervention Training Center.”

1. general information

Professional development experiences eligible for 
CECs must:

• Include content that reflects one or more of the 
Massachusetts Early Intervention Specialist com-
petency indicators

• Be based on the core values of the Massachusetts 
Early Intervention system, which include respect, 
family centeredness, individualization, community, 
lifelong learning, and team collaboration

CEC Application Form

Individuals may apply for CEC approval for eligible 
workshops and conferences they attended that did 
not previously have CECs assigned to them. There is 
no time limit and the application can be submitted 
any time after attending the event.

There is no fee associated with this application process.

2. professional development opportunities 
that are eligible for cecs

Individuals may apply for CECs for the following 
types of training:

• Single Workshops in which two or more par-
ticipants meet with one or more instructors in a 

Related  
Information
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single session, or in a series of individual or group 
professional development experiences. Examples 
include program in-services, new employee orien-
tation series, and topical mentorships.

• Conferences in which a variety of workshops is 
offered within a specific time period. Typically, 
multiple instructors contribute to the training in a 
conference. Examples include the annual conference 
of a professional organization; the conference of 
the Massachusetts Early Intervention Consortium; 
and the Great Beginnings conference.

• Distance Learning in which the majority of the 
participant’s work is done independently with little 
or no face-to-face contact with the instructor or 
fellow participants. To be considered eligible for 
competency indicators, the workshop’s sponsoring 
organization or institution must require participants 
to set up an individual account with the organiza-
tion and to pre-register for enrollment. Examples 
include training presented through on-line training 
modules, webinars, video conferences, and so on.

CECs are not assigned to individuals for:

• Credit-bearing programs, either secondary or 
higher education

• High school equivalency courses
• Program staff or committee meetings
• Regular supervision with supervisor
• Reading on-line articles
• Reviewing on-line modules for which there is no 

registration requirement
• Review of PowerPoint printouts of on-line offerings 

and associated materials completed by others or in 
a group (participants must register and complete 
the offering individually)

3. application requirements and process

A. The Early Intervention Specialist submitting 
an individual CEC application is responsible 
for providing as much written documentation 
of the professional development experience as 
possible. Proof of attendance for workshops or 
certificates of completion for distance learning 
must be included with the application.

 Written documentation may include conference  
materials, brochures, handouts, learning 
outcomes, agendas, outlines and presenter 
information. Be sure the materials you provide 
contain specific evidence of the content for each 
competency indicator you have requested.

B. Complete the CEC application in its entirety, 
including the location of supporting evidence 
for the requested competency indicators. 
Remember to retain a copy of the complete 
application package for your records.

C. Upon receipt of the completed application 
package, the CEC Review Panel will review the 
materials for consideration of CEC assignment. 
The Review Panel may request additional infor-
mation before making a determination.
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6. to apply

Please send your complete application package, 
including one original and three copies of all 
application materials to:

Certification Office 
MA Department of Public Health 
250 Washington Street, 5th floor 
Boston, MA 02108

There is no fee associated with this application 
process.

4.  application timelines

A panel of parents, Early Intervention Specialists 
or administrators, and Early Intervention Training 
Center staff review applications on the following 
schedule:

Application Deadline Notification of  
Assignment on or about

January 1 February 1

April 1 May 1

July 1 August 1

October 1 November 1

5. training hours and number of  
competency indicators addressed

A minimum of 1.5 hours of instructional time 
is required for a single competency indicator.  
Multiple indicators can be addressed in the same 
training, with the requirement of a minimum of 1 
hour per competency indicator, as indicated in 
the following table:

Length of Workshop # of Competency  
Indicators

Less than 1.5 hours 0

1.5 hours 1

2 hours 2

3 hours 3

4 hours 4

related in
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CEC Application Form*

Application Form for Individuals Applying For CECS

This form is also available electronically at  
www.mass.gov/dph/earlyintervention; click on  
“Early Intervention Training Center.”

cec application form

Section 1:  Application Cover Page (Required for All Applicants)

a. applicant information

Applicant Name

Agency Name (if applicable)

Address

City and State 

Zip Code

Telephone

Fax

E-Mail

b. application type 

Single Workshop

Conference Number of workshops (Complete  
application for each workshop)

Distance Learning

continued on next page

* This form is not to be included as part of the portfolio submission.
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cec application form cont’d

A certificate of completion or equivalent must be submitted with all applications.

c. title of offering

d. training site (city and state)

e. date of offering     

f. presenters     

g. number of instructional hours (indicate field experience hours if applicable)

h. competency indicators to be addressed

     List competency indicators and note where the supporting evidence is located:

Competency Indicators Requested Location of Evidence in your Application

I certify that all of the information provided with this application is accurate and complete.

Signature Date

continued on next page
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cec application form cont’d

SECTION 2:  Training Information (Required for All Applicants)

a. abstract/overview (1,000 character max)

b. participant learning outcomes 

List the expected outcomes for participants, being as clear and specific as possible. Include information 
about the specific knowledge and skills addressed (1,000 character max). 

continued on next page
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cec application form cont’d

c. methodology

Check all that apply.

Small group interactive  
discussion Role play Project/assignments  

(attach detail)

Large group lecture  
format/didactic  
presentation

Hands-on,  
experiential

Structured field experience (attach 
description; may not exceed 15% 
of total instructional hours):

Video On-line discussion

Other, please describe below (1,000 character max):

d. evaluation

Briefly describe how this Professional Development experience influenced your work as an  
Early Intervention Specialist (1,000 character max).

continued on next page
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cec application form cont’d

e. required attachments and information

Single Workshop/Distance Learning/Conference Applications

Training Outline and Materials (Check all that apply):

  Handouts   Slides/Overheads

  Bibliography/Resource List   Other

Be sure to include any PowerPoint or presentation materials and indicate where the key concepts and content 
are covered in this training. Be clear about how the competency indicators were addressed.

Include books, journal articles, videos, internet resources, brochures, and other resources in the bibliography/
resource list as applicable.

Agenda Include timeframe of instructional activities

Instructor Information/ 
Training Organizer Attach brochure or information about who offered the training

Proof of Attendance Certificate of completion or attendance must be attached

SECTION 3:  Training Hours and Number of Competency Indicators Allowed

A minimum of 1.5 hours of instructional time is required for a single competency indicator. Multiple  
indicators can be addressed in the same training, with the requirement of a minimum of 1 hour per  
competency indicator, as indicated in the chart below:

Length of Workshop # of Competency  
Indicators

Less than 1.5 hours 0

1.5 hours 1

2 hours 2

3 hours 3

4 hours 4

And so on…

continued on next page
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cec application form cont’d

SECTION 4:  Application Timelines

A panel of parents, Early Intervention Specialists or administrators, and Early Intervention Training Center 
staff review applications on the following schedule:

Application Deadline Notification of  
Assignment on or about

January 1 February 1

April 1 May 1

July 1 August 1

October 1 November 1

Send one original and three copies of your completed 
application package to:

Certification Office 
MA Department of Public Health 
250 Washington Street, 5th floor 
Boston, MA 02108

There is no fee associated with this application process. 

related in
fo

rm
atio

n



164 certification for early intervention specialists

re
la

te
d 

in
fo

rm
at

io
n



june 2016 � MA Department of Public Health 165

Individualized Process

The individualized process was developed for the 
following purposes:

• To allow the Department to consider through a 
panel review process whether an Applicant may use 
his/her long-term experience or EI certification in 
another state to demonstrate an understanding 
of the core values and competency areas of the 
Massachusetts EI system

• To allow an Applicant to revise his/her portfolio 
submission date if the Applicant is unable to meet 
the original portfolio submission date due to 
unforeseen circumstances

Individualized process requests should be made at least 
three months before the Applicant’s portfolio submis-
sion date (the portfolio submission date is three years 
after date of hire, no later than the last day of the month 
of hire). The individualized process is not designed to be 
used when a due date is imminent or past.

Applicants are required to apply formally for the indi-
vidualized process by contacting the Certification Office.

All Applicants will be required to submit a letter to the 
Certification Coordinator, signed by the Applicant and 
the supervisor, describing the circumstances surround-
ing the request, and requesting a specific new due date. 
Include the following information:

entry 1: Competency indicators that the Applicant is 
unable to document at present

entry 2: Progress on completing the Self-Evaluation 
and the Supervisor Assessment

entry 3: Progress on selecting a child and family 
to highlight, writing a narrative, and gathering work 
samples

entry 4: Progress on selecting children and families for 
the seven Entry 4 work samples

All information will be reviewed by the Department 
of Public Health Early Intervention Services, and 
Applicants will be informed of the response to their 
request in a timely manner.

Send Application Materials to:

Early Intervention Certification Coordinator 
MA Department of Public Health 
250 Washington St., 5th floor 
Boston, MA 02108
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Task Groups for Portfolio Revision

Competency Review Work Groups

Brenda Allair 
Early Intervention Parent Leadership Project

Zulmira Allcock 
Associates for Human Services 
Taunton Area Early Intervention Program

Claire Brady 
MA Department of Early Education and Care

Susan Breen 
MA Department of Public Health

Jen Brennan 
Early Intervention Training Center

Pat Cameron 
MA Department of Early Education and Care

Jada Carlson 
Early Intervention Parent Leadership Project

Katie Cochran 
South Bay Mental Health Center, Inc.

Karen Collins 
Project BEAM Early Intervention Center

Mary Dennehy-Colorusso 
MA Department of Public Health

Lynne Deschamps 
MA Department of Public Health

Sucheta Doshi 
MA Department of Public Health

Patti Fougere 
MA Department of Public Health

Rena Ginsberg 
Professional Center for Child Development

Suzanne Gottlieb 
MA Department of Public Health

Jen Greco 
Thom Pentucket EIP 

Darla Gundler 
MA Department of Public Health

Dawn Gutro 
Thom Marlborough Early 
Intervention Program 

Rose Ihedigbo 
MSPCC Holyoke EIP

Betsy Leutz 
Connected Beginnings 
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Karin Lifter 
Northeastern University

Sharon Martens 
Riverside Needham Early Intervention Program

Kris Martone-Levine 
Early Intervention Family Member, Criterion  
Stoneham Early Intervention Program

Satu Mehta 
Early Intervention Training Center

Holly Newman 
MA Department of Public Health

Jean Nigro 
MA Department of Public Health

Tracy Osbahr 
MA Department of Public Health

Patricia Hall Pellegrino 
Pediatric Development Center

Faith Piaggi Bombardier 
Early Intervention Parent Leadership Project

Janet Price 
Early Intervention Training Center

Barbara Prindle-Eaton 
Cape & Islands Early Childhood  
Intervention Program

Pam Roux 
MA Department Early Education and Care

Kelley St. Clair 
EI Family Member, Criterion Heritage 
Early Intervention Program

Priscilla Samuel 
MA Department of Public Health

Eunice Shishmanian 
Northeastern University

Dorrine Sneed 
MA Department of Public Health

Bette Surette 
Early Intervention Family Member,  
Lipton Early Intervention Program

Dorie Wolf 
Thom Anne Sullivan Early Intervention Program

James Young 
Thom Child and Family Services

Corey Zimmerman 
MA Department of Early Education and Care

Libby Zimmerman 
Connected Beginnings
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CEIS Stakeholder Group

Zulmira Allcock 
Associates for Human Services 
Taunton Area Early Intervention Program

Susan Breen 
MA Department of Public Health

Dan Couet 
Kennedy-Donovan Center, Inc.

Kellyann Coyne 
Early Intervention Family Member

Patti Fougere 
MA Department of Public Health

James Gleason 
Shriver Center, UMass Medical Center

Rena Ginsberg 
Professional Center for Child Development 

Dawn Gutro 
Thom Marlborough Early Intervention Program

Kris Martone-Levine 
Early Intervention Family Member

Holly Newman 
MA Department of Public Health

Jean Nigro 
MA Department of Public Health

Jennifer O’Leary 
Early Intervention Family Member

Patricia Hall Pellegrino 
Pediatric Development Center

Barbara Prindle-Eaton 
Cape & Islands Early Childhood  
Intervention Program

Leslie Siciliano 
Professional Center for Child Development
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Note: MA Early Intervention Operational Standards 
can be found at www.mass.gov/dph/earlyinterven-
tion; look under “Related Links”

Assessment: Assessment encompasses the ongoing 
activities utilized by the EI Specialists to identify a 
child and family’s unique strengths and needs.

Breadth of Practice: The ability to support and 
provide services to children and families with a 
variety of characteristics and in a range of situations.

Competency: Knowledge or skill required in the 
performance of a job.

Competency Indicator: One of a set of 51 indicators 
of knowledge, skill or experience that must be dem-
onstrated in the CEIS portfolio.

Complete IFSP: See MA Operational Standards, 
Section VII., A.-I.

Culture: Culture is all the unique features of a 
family’s structure and includes routines, activities, 
beliefs, race, ethnicity and community.

Depth of Practice: The ability to function as a service 
coordinator, form partnerships with families, gather 
information, participate in or explain an eligibility 
evaluation, engage the family through the IFSP process, 
and provide ongoing IFSP services.

Eligibility Evaluation: An eligibility evaluation is 
the process for determining a child’s initial and 
ongoing eligibility for EI services through a review 
of information related to eligibility criteria and the 
administration of a DPH approved tool.

Functional Outcomes: Functional outcomes 
are observable behaviors that reflect a child’s 
participation in meaningful, everyday activities.

Key Collaborators: Key collaborators include, but 
are not limited to, health providers and staff from 
the Department of Children and Families (DCF), the 
Department of Developmental Services (DDS), Early 
Education and Care (EEC), and the Local Education 
Agency (LEA).

Knowledge Source: Knowledge of theories and 
research underlying appropriate practice with young 
children and their families that is obtained through 
formal learning experiences including classroom 
settings, topic-specific mentorships, distance learning, 
conferences and workshops.

Natural Settings: Settings that are typical for children 
similar in age of all abilities.

Procedural Safeguards/Family Rights: The policies 
and procedures established to ensure providers 
inform families of their rights to written notice, 
use of native language, informed consent, records, 
confidentiality, and options for the impartial timely 
resolution of disputes associated with the provision 
of early intervention services.

Progress Note: See guidance on page 148.

Professional Development Opportunity: Professional 
training, including classroom settings, topic-specific 
mentorships, distance learning, conferences, work-
shops, and in-service training.

Strategies: The specific activities that support the 
family’s capacity to meet the desired outcomes 
throughout the child and family’s typical daily routine.

Glossary
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Team, Multidisciplinary: A team consisting of two or 
more certified Early Intervention Specialists of different 
disciplines.

Team, IFSP: See MA Operational Standards; Section 
VII, B., 1.-6.

Work Sample: Evidence that reflects the Applicant’s 
day-to-day practice. Evidence may include progress 
notes, checklists, team-meeting notes, IFSPs and 
other materials that document particular activities.
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Dear  , 

The Certification Office received your CEIS application 
and portfolio on  (date).  

certification office



CERTIFICATION OFFICE 
Division of Perinatal, Early Childhood  
and Special Health Needs
Massachusetts Department of Public Health
250 Washington St., 5th  floor
Boston, MA 02108

STAMP 
HERE

TO

Massachusetts Department of Public Health 
Early Intervention Services 
www.mass.gov/dph/earlyintervention

Return Postcard

Please fill in your name and address on the postcard 
below. Stamp the postcard, detach from this cover, and 
put on top of your portfolio packet. 

Call 617-624-5419 if you do not receive the postcard 
within one month of submitting your portfolio.

thank you!

E
I4
60

0


	EIManual2016_FrontCover
	EIManual2016_Text
	EIManual2016_BackCover

	Port Cover Sheet Name: 
	Port Cover Sheet Home Address: 
	Port Cover Sheet Date: 
	Port Cover Sheet Fax Number: 
	Port Cover Sheet Home Phone: 
	Port Cover Sheet Email: 
	Port Cover Sheet Program Name(s): 
	Port Cover Sheet Work Phone: 
	Entry 1 Applicant Name: 
	1: 
	1 College Transcript: Off
	2 Description: 
	1 Name of college course or workshop: 
	1 El Training Center Certificate: Off
	1 Description: 
	2 Name of college course or workshop: 
	2 College Transcript: Off
	2 Cert: Off
	2 Page #: 
	1 Page #: 
	3 Name of college course or workship: 
	3 Description: 
	3 Page #: 
	4 Name of college course or workship: 
	4 Description: 
	4 Page #: 
	3 College: Off
	3 EI: Off
	4 College: Off
	4 EI: Off
	5 Description: 
	6 Description: 
	5 Name of college course or workshop: 
	6 Name of college course or workshop: 
	5 Page #: 
	6 Page #: 
	5 College: Off
	5 EI: Off
	6 College: Off
	6 EI: Off
	7 Description: 
	8 Description: 
	7 Name of college or workshop: 
	8 Name of college or workshop: 
	7 Page #: 
	8 Page #: 
	7 College: Off
	7 EI: Off
	8 EI: Off
	8 College: Off
	 Strengths and abilities: 
	 Progress: 

	2: 
	3 Name of college or workshop: 
	3 Description: 
	3 Page #: 
	3 EI: Off
	3 College: Off
	 Goals: 
	 Other opportunities: 

	3: 
	6 Name of college or workshop: 
	6 Description: 
	6 Page #: 
	6 EI: Off
	 What have you learned about yourself?: 

	4: 
	1 Name of college or workshop: 
	1 Page #: 
	1 Description: 
	1 College: Off
	1 EI: Off

	5: 
	4 Name of college or workshop: 
	4 Page #: 
	4 Description: 
	4 EI: Off
	4 College: Off
	7 College: Off
	7 EI: Off
	7 Name of college course or workshop: 
	7 Page #: 
	7 Description: 

	7: 
	1 EI: Off
	1 College: Off
	1 Name of college course or workshop: 
	1 Page #: 
	1 Description: 

	Dependability and responsibility: 
	Dep and Resp Check: Off
	Entry 2 Applicant Name: 
	Entry 2 EI Program: 
	Entry 2 Supervisor Name: 
	Entry 2 Supervisor Job Title: 
	Entry 2 Supervisor Email: 
	Entry 2 Supervisor Telephone: 
	Time Management check: Off
	Time mgmt: 
	Flexibility: 
	Flexibility check: Off
	Entry 2 Narrative 1: 
	Entry 2 Narrative 2a: 
	Entry 2 Narrative 2b: 
	Entry 2 Narrative 3: 
	Entry 2 Narrative 4a: 
	Entry 2 Narrative 4b: 
	Entry 3 1a: 
	Entry 3 1b: 
	Entry 3 1c: 
	Entry 3 1d: 
	Entry 3 2a: 
	Entry 3 2b: 
	Entry 3 2c: 
	Entry 3 3a: 
	Entry 3 3b: 
	Entry 3 4a: 
	Entry 3 4a Page #: 
	Entry 3 4b: 
	Entry 3 4b Page # 2: 
	Entry 3 4b Page # 1: 
	Entry 3 4c: 
	Entry 3 4c Page # 2: 
	Entry 3 4c Page # 1: 
	Entry 3 4d: 
	Entry 3 4e: 
	Entry 3 4f: 
	Entry 3 5a: 
	Entry 3 5b: 
	Entry 3 5c: 
	Entry 3 IFSP Check: Name of Applicant: 
	Entry 3 IFSP Check: Dates: 
	Entry 3 IFSP Check: Date of Referral: 
	Entry 3 IFSP Check: Date of Initial Meeting: 
	Entry 3 IFSP: 45 days check: Off
	Entry 3 IFSP: Applicant listed check: Off
	Entry3 IFSP: 45 days comments: 
	Entry3 IFSP: Applicant listed comments: 
	Entry3 IFSP: Family's perception comments: 
	Entry3 IFSP: Other services comments: 
	Entry3 IFSP: Child's strengths comments: 
	Entry3 IFSP: Family's perception check: Off
	Entry3 IFSP: Other services check: Off
	Entry3 IFSP: Child's strengths Check: Off
	Entry3 IFSP: Complete developmental comments: 
	Entry3 IFSP: Vision and hearing comments: 
	Entry3 IFSP: Outcomes comments: 
	Entry3 IFSP: Complete developmental check: Off
	Entry3 IFSP: Vision and hearing check: Off
	Entry3 IFSP: Outcomes check: Off
	Entry3 IFSP: Strategies comments: 
	Entry3 IFSP: Service delivery comments: 
	Entry3 IFSP: People identified comments: 
	Entry3 IFSP: Strategies check: Off
	Entry3 IFSP: Service delivery check: Off
	Entry3 IFSP: People identified check: Off
	Entry3 IFSP: Collaboration statement comments: 
	Entry3 IFSP: Justification comments: 
	Entry3 IFSP: Early intervention comments: 
	Entry3 IFSP: Collaboration statement check: Off
	Entry3 IFSP: Justification check: Off
	Entry3 IFSP: Early intervention check: Off
	Entry3 IFSP: Transition plan comments: 
	Entry3 IFSP: Written documentation comments: 
	Entry3 IFSP: Parent/caregiver comments: 
	Entry3 IFSP: Transition plan check: Off
	Entry3 IFSP: Written documentation check: Off
	Entry3 IFSP: Parent/caregiver check: Off
	Entry3 IFSP: Review page comments: 
	Entry3 IFSP: Review page check: Off
	Entry3 IFSP: General Comments 1: 
	Entry3 IFSP: General Comments 2a: 
	Entry3 IFSP: General Comments 2b: 
	Entry3 IFSP: General Comments 2c: 
	Entry 4 1:2: 
	Entry 4 Applicant name: 
	Entry 4 Child's Age: 
	Entry 4 Reason for Eligibility: 
	Entry 4 1:1: 
	Entry 4 2:1: 
	Entry 4 2:2: 
	Entry 4 3:1: 
	Entry 4 3:2: 
	Entry 4 4:1: 
	Entry 4 4:2: 
	Entry 4 5:1: 
	Entry 4 5:2: 
	Entry 4 6:1: 
	Entry 4 6:2: 
	Entry 4 7:1: 
	Entry 4 7:2: 
	Req'd 1:1 check: Off
	Req'd 1:2 check: Off
	Req'd 1:3 check: Off
	Req'd 1:4 check: Off
	Req'd 2:1 check: Off
	Req'd 2:2 check: Off
	Req'd 3:1 check: Off
	Req'd 3:2 check: Off
	Req'd 3:3 check: Off
	Req'd 4:1 check: Off
	Req'd 4:2 check: Off
	CEIS Port 1 check: Off
	CEIS Port 2 check: Off
	CEIS Port 3 check: Off
	CEIS Port 4 check: Off
	CEIS Port 5 check: Off
	CEIS Port 6 check: Off
	CEIS Port 7 check: Off
	CEIS Port 8 check: Off
	CEIS Port 9 check: Off
	CEIS Port 10 check: Off
	CEIS Port 11 check: Off
	CEC App 1a Name: 
	CEC App 1a Agency Name: 
	CEC App 1a Address: 
	CEC App 1a City and State: 
	CEC App 1a Zip Code: 
	CEC App 1a Telephone: 
	CEC App 1a Fax: 
	CEC App 1a Email: 
	CEC App 1b Single Workshop check: Off
	CEC App 1b Conference check: Off
	CEC App 1b Distance Learning check: Off
	CEC App 1b # of Workshops: 
	CEC App 1c Title: 
	CEC App 1d City and State: 
	CEC App 1e Date of Offering: 
	CEC App 1f Presenters: 
	CEC App 1g # of Instructional Hours: 
	CEC App 1h Indicators: 
	CEC App 1h Evidence Location: 
	CEC App 2a Abstract/Overview: 
	CEC App 2b Learning Outcomes: 
	CEC App 1c Small Group check: Off
	CEC App 1c Large Group Lecture check: Off
	CEC App 1c Video check: Off
	CEC App 1c Other check: Off
	CEC App 1c Role Play check: Off
	CEC App 1c Hands-on check: Off
	CEC App 1c Online Discussion check: Off
	CEC App 1c Project/assignments check: Off
	CEC App 1c Structured Field Experience check: Off
	CEC App 1c Other description: 
	CEC App 1d description: 
	CEC App 1e Handouts check: Off
	CEC App 1e Bibliography check: Off
	CEC App 1e Other check: Off
	CEC App 1e Slides/overheads check: Off


